
UUHonolulu	Website	Guide	to		
Registrations	(Ninja)	and	Payments	(Stripe)	

We	use	the	Ninja	plugin	to	manage	event	enrollments.	Set	any	special	“fields”–	criteria–	in	
Ninja	forms.	Go	to	Ninja	on	the	side	nav	bar,	set	up	a	new	form	,	list	all	desired	fields.	
	
Ninja	is	integrated	with	“Stripe”	the	payment	processing	plugin.		Payments	made	on	the	
website	go	to	our	bank	account	and	Sue	Yamane	Carpenter	can	see	them	show	up	there.	
However,	the	payments	do	not	include	the	full	name,	just	the	email.	For	that	reason	and	for	
coordinator	management,	we	can	see	all	registration	fields	and	payments.	
	
It	is	useful	to	“export	all”	–	generate	a	full	registration	list.	Here	is	how	and	below	is	a	screen	
shot	of	a	sample.	Here is how to get it: 
 
1  Login to the website 
2  Go to Ninja Forms 
3  Click “submissions” 
4  Choose "2019 Jubilee" 
5  View the report/list— or 
6  Click “export” and that will give you a list like this— to make it more readable, I 
adjusted column widths and checked “wrap” so that I could see the titles of the 
columns, etc. I also changed the formatting of “phone” so that the numbers appear 
like phone numbers (format/cells/other— phone) 
	
	
	
	


