? Click the “+ New” on the top menu Add Event

and choosg/,'Event” from the drop down

1 Log in at the website.
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Around in Circles
.. FitzGerald February 4 - 10:00 am
Emotions are powerful. Whether we ascribe o the image

We, ant to affirm and promote:

journeying toward spiritual wholeness by working to build

a diverse multicultural Beloved Community by our a

that accountably dismantle racism and other oppre:
in ourselves and our institutions.”

News Events

3 Enter Event Title. If Event is at our church, L “When” Enter Event Date
Type the desired Room in Parentheses after (or Date range) and enter
the Title (so the room will show up in our Calendar) the start and end times.

Adt New Event \

HJC Workshop and Screening "Out of State" (Sanctuary) When

Permalink: https://uuhonolulu.org/events/hawaii-justice-c...-state-sanctuary/ Edit

From 2/21/18
07 Add Media | = [E] Add Form | [J | [ Add Contact Form Visual  Text to
Paragraph vB I £ E 6 = = =2 =T = (8] > Event starts at
06:00 PM to
Describe your Event here —who is sponsoring, 08:00 PM Al day
what will be offered, who is speaking, etc.
Add an image if possible. Click Add Media, upload 8 Go to “Publish”Click
image, then click insert image. oo ceaen - “Submit for Review’
6 All Event Categories This will send it to the
. ) Worshi church admin who
Choose relevant Event Categories e .
“ . eethalterkehop will PUBLISH IT
such as “Meeting Workshop™ an Relous Eduction tact ‘
. . or contact you to
“Justice”. Click “All Event Notiication -ontacty
. ” . | Feminist Thealogy Group I’EVISG, |f needEd
Categories” for more choices. Sof Maaray —— :
Young Families Ohana Covenant
Save Draft Prdview

¢ Status: Draft

7 At the bottom left, “ Where” Enter the Location Name: Type

@ Visibility: Public

“First” and the name and address of the church will auto-fill. 5 Areives never i
y/| SEO: Not available
Where B =+ Duplicate Event
This event doenlavea physical location. * M) m [YJ Readablllty Needs improvemen
L;:r:?" [F"Sd Event Tags . y/) SEO: Not available

First Unitarian Church of Honolulu

2500 Pali Highway, Church add Move to Trash
Address:  First Unitarian Church of Honolulu Separate event tags with commas » A
2500 Pali Highway, Honolulu Submit for Review
hoaca fram th el

ctyrroum: i
Important Note! Your event shows up on the calendar on its date, in the newsletter event column
chronologically (farthest into the future at the bottom), and on the homepage in the same order. To let
folks plan and spread the word, copy your info and Post a News item also - to appear at the top of the
News column alerting folks in advance of the event. You can post multiple News items as you draw close.




